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Ref. No.: SKC/2026/Tender-01/01 Date: 02.01.2026

Subject: Inviting Quotation for Diary & Calendar

Sealed quotations are hereby invited from bonafide, reputed and experienced printers/suppliers having
valid GST, PAN and MSME (if applicable) for printing and supply of the following items for official use of
Srikrishna College. The completed tender documents must be submitted to: The Principal, Srikrishna
College, Bagula, Nadia, West Bengal, Pin-741502. Last date for submission: 10/01/2026 up to 03:00
PM.

Details of Items:

S1. No. Item Description Quantity Rate per Unit Amount
including GST
1. Printed Notebooks - Printing | 200 Copies
Specifications
Size: A5 size (approximately 5.8 inches x 8.3
inches).

Total Pages:
More than 200 pages (including printed
information pages and ruled diary pages)
Binding: Perfect binding with strong
adhesive for durability and neat finishing,
Cover Page:
e College logo, name, and address
prominently displayed on the Cover
Page
e Premium finish with golden or silver
colour printing,
Inner Pages (Customized Printed Content -
Approx. 10 Pages):
e Departments and Faculty Members
e Academic Calendar / Holiday List
e Important Instructions and College
Information
e Income Tax Information (Assessment
Year 2026-27) - within one page
e Emergency / Important Contact
Details
e New Year Message from the Principal,
etc.
Remaining Pages:
e Ruled, dated diary pages for regular
academic use.
Paper Quality:
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e Inner pages: 70-80 GSM white paper,
suitable for writing
Printing:
e Inner pages: Single-colour or two-
colour printing
2. Table Calendar - Printing Specifications | 200 Copies
(2026)
Type: Table-top Calendar with Stand
Size: Approximately 6”x 8”
Theme & Design:
Go Green / Eco-Friendly Theme, featuring
visuals such as Green Earth, Trees, Nature,
Sustainability, and Environmental
Conservation
Front Page Design:
e Full-colour front page
e College photograph, logo, and official
name prominently displayed
e C(Clean, professional, and eco-inspired
layout
Paper Quality:
o Calendar pages: 120-150 GSM paper
or equivalent quality
o Stand: Thick, durable board, ensuring
stability for table use
Content:
e Month-wise eco-friendly themes for
all 12 months
o English calendar for the year 2026
e College name, address, and logo
printed on the bottom side of the
stand
Binding:
e High-quality spiral binding with neat
finishing
Printing:
e Multicolour offset printing
e Green-based / eco-friendly inks
e Smooth and polished finish
Terms and conditions are as follows:

1. Delivery shall be essentially at Srikrishna College. This office will not be held responsible for any postal
delay.

2. No advance payment will be made.
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3. Payment will be made within 10 days of receipt of material in good working condition at site i.e. at
Srikrishna College and after submission of all necessary documents required for payments.

4. All taxes /duties should be clearly mentioned in the tender.
5. Price quoted for the material/ equipment shall be firm and valid for 30 days from the date of opening.

6. Payment Mode: After the issue of purchase order, the firm has to submit the bill in duplicate. The
payment will be released through RTGS/NEFT as such participating firms are requested to submit bank
details for this purpose on prescribed format.

7. Bidders must submit copies of the following documents along with the quotation:

e PAN Card

e GST Registration Certificate

e Valid Trade Licence

e Experience certificate of similar nature of work worth a minimum of ¥50,000/- (in a single order).
8. Srikrishna College reserves the right to reject any or all quotations without assigning any reason
whatsoever.
9. Quotations must be submitted in a sealed envelope superscribed as: “Quotation for Printing and
Supply of Notebooks and Table Calendars 2026” with Reference No.

BEmosn

(Dr. Sukdeb Ghosh)
Principal,
Srikrishna College,
Bagula, Nadia, West Bengal.
Pnancipal
Srikrishna College
© 0 -Bagula, Dist- Nadia
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